
 

 

 

 

 

   
 
 

 
 
 
 
 

  
 

 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Welcome 
 

New Students 2021 
 



 

 

Villa Maria College is a Catholic College; the foundation for everything we do is our 
Catholic faith, which we express through our Mercy charism. Villa Maria College 
aims to offer spiritual formation and pastoral care in the tradition of Catherine 

McAuley, and the Sisters of Mercy who founded the College in 1918. 
 
 

Mission Statement 

Empowering each young woman to determine her potential, live Gospel values, 
confidently embrace life-long learning, and as a Mercy woman, be inspired to make 
a difference. 
 

Motto 

That you may learn to Prize what is of Value – Ut Probetis Potiora 

Our motto comes from the Latin version of the Scriptures. It was chosen by Sister Pauline O’Regan 
in the 1960s (then Sister Jerome, Principal of Villa Maria College). The Scripture text is from St 
Paul’s Letter to the Philippians: (1:3-6, 9-10a, 11 New Revised Standard Version). 

 

Mercy Attributes 
At the heart of our College are the attributes of Mercy: 

• Education that is grounded in the Gospel 

• Respect for the dignity, worth and potential of every human being 

• Concern for the poor and the disadvantaged 

• Concern for justice. 
 

Values 
• Whakaute – Respect 

• Tika – Justice 

• Manaakitanga – Hospitality. 
These values are an integral part of how we do things at Villa and the students will find them 
referred to frequently in a variety of different situations. Our desire is that these values become an 
integral part in the development of your daughter over the next five or seven years. 
 

Learning Behaviours 
As a College, we work to develop learning behaviours in our girls, which equip them to make a 
difference in their lives and the lives of our community.  
The four Learning Behaviours are: 

• Māia - Courage 

• Mahi tahi - Collaboration 

• Manawaroa - Resilience 

• Āta wherawhera – Critical and Creative Thinking. 
 

 
 



 

 
 

Kia Ora, Talofa Lava, Mālō e Lelei,  
Konnichi Wa, Ni Sa Bula, Fun Young Humni Da,  

Ni Hao, Aha Lan, Ni Hao Ma 
 
 
 

We are delighted to welcome you to our College. 
 
 

 
 

Villa Maria College has served the Catholic community in Christchurch 
for over 100 years. Our school was established by the Sisters of Mercy 
as a Catholic school for girls in 1918. In 1981, we became an Integrated 
School providing education with a Special Character. It is the vision of 
Catherine McAuley, founder of the Sisters of Mercy that is 
implemented, tested and challenged in all our education at Villa Maria. 
That means there is an emphasis on service to others and the 
community. Students are educated in Catholic social teachings, and this 
Catholic character is evident in everything that we do. Students at all 
year levels have opportunities to be of service and/or act for justice. 
 

We are very much looking forward to welcoming your family to our 
community, as your daughter begins her journey as a Villa girl. 

 
As a community, we seek to provide strong pastoral care for all students and build their sense of 
belonging. Our girls are encouraged to set themselves stretch goals and to review these regularly 
as they strive to exceed their own targets.  
 
It is a delight to witness our students developing from Villa girls into Mercy women, with an 
academic, service, co-curricular and spiritual programme of development.   
 
I look forward to getting to know your daughters over the course of 
their time here. I trust this Handbook will be a useful introduction for 
you and your daughter. 
 
 
God bless you and your family. 
    
Deborah Brosnahan 
PRINCIPAL 
 
 
 
 
 

 



 

 

Our Special Character: Mercy 

 
Catherine McAuley was born in Dublin, Ireland, in 1778. In 1824 she used her inheritance from an 
Irish couple she had served for twenty years to build a large House of Mercy where she and other 
lay women would shelter homeless women, reach out to the sick and dying and educate poor girls. 
The House on Baggot Street opened in 1827. To give these efforts greater stability, Catherine and 
her co-workers founded a new religious congregation. On 12 December 1831, she and two others 
professed their vows as the first Sisters of Mercy. Before her death on 11 November 1841, 
Catherine founded convents and works of mercy throughout Ireland and England. 
  
The Mercy Charism is an integral part of the College.  It pervades all aspects of the life of the College. 
All involved in our community are encouraged to practise the attributes of Mercy. 
   
Villa Maria College is Catholic - each student is required to take part in Religious Studies classes 
and the religious life of the College - prayer, Mass, retreats and the general day-to-day living of 
Gospel values.  It is the heart of the College. 
 
Sacramental Preparation is available at Villa, in collaboration with parishes, for those wishing to 
prepare for Baptism, First Reconciliation and First Communion. Every Wednesday lunch, Mass is 
offered in the Te Manawa Atawhai Catherine McAuley Centre. Anyone from the College 
community is welcome to attend.  
 

Service and Justice 
As part of our Special Character, all students are expected to provide service where they see a 
need. It may be in informal situations or formally as a group. Year 13 students offer their time to 
the College or the community in other service projects.  
  

Mercy Action Groups 
Mercy Action Groups are special interest groups in the College and are student led. They look for 
ways to respond with justice and service to the needs of people in our College, in the community 
and in the world by focusing on the Works of Mercy in the tradition of Catherine McAuley.  
 
During the year there are many activities which support the development of the school 
community as a faith community: daily prayer, liturgies, assembly prayer, College Eucharists and 
Reconciliations, retreats, visits to the chapel, Eucharist opportunity each week, gatherings with 
parents and students, and College-wide celebrations of key feast days of importance in the Church 
and to this community.  Additionally, there are formal Religious Education classes which are a 
significant part of the school curriculum. In Years 7 - 8, students undertake the 1998 primary 
programme while Years 9 - 13 students follow the national secondary programme as laid down by 
the New Zealand Catholic Bishop’s Conference, Understanding Faith, in 1991. 
 
Our Director of Religious Studies Thomas Newton oversees the special character of the school and 
we also have a College Chaplain April Williams, whose focus is to support students in their 
personal faith journeys and seek to provide ways in which they can deepen their relationship with 
God and serve the Church. She works closely with the College’s Service Captains seeking practical 
ways to enrich students’ faith through promoting the works of Mercy through action, prayer and 
reflection. April is also involved in the running of Sacramental programmes and student retreats. 
 
 



 

 
Term dates and holidays for 2021 
 

Term 1: Monday 1 February – Friday 16 April 
Please note that new students will start on Monday 1 February, with all returning students starting 
on Tuesday 2 February. 
Waitangi Day: 6 February 
College Teacher Only Day: 1 March (subject to change) 
Good Friday: 2 April 
Easter Monday: 5 April 
Easter Tuesday: 6 April 
 

Term 2: Monday 3 May – Friday 9 July 
Queen’s Birthday: 7 June 
 

Term 3: Monday 26 July – Friday 1 October 
 

Term 4: Monday 18 October – Thursday 16 December 
Labour Day: 25 October 
Show Day: 12 November 
MOE Regional Teacher Only Day: 29 November (subject to change) 
 
 

New students starting in 2021 
 
All Year 9 students have Orientation Monday 1 February, an email will be sent with further details. 
Prior to this, your daughter will be contacted by one of her Peer Support Leaders, and they will 
answer any questions your daughter may have. The Year 9 Orientation will include the following: 

• An opportunity to meet their Head of House and Ako Teacher, hear from our Sports 
Director about how to sign up for sports teams and learn about how the Mihi 
Whakatau will run on the first day of term. 

• Time working with their peer support leaders 

• ICT orientation setting up their devices.   
 
All Year 7 students have orientation at the time allocated to their House on Monday 1 February 
(times to be emailed to families). 
Orientation will include the following: 

• An opportunity to meet their Head of House and Ako Teacher, hear from our Sports 
Director about how to sign up for sports teams and learn about how the Mihi 
Whakatau will run on the first day of Term. 

• Time with their House leaders.  
 
The first full school day for all students is Tuesday 2 February. This day will start with a Mihi 
Whakatau to welcome new students. You are welcome to join us if you are able. The Mihi 
Whakatau is followed by hospitality for parents and caregivers. Year 9 students will spend the 
remainder of the day with their Peer Support Leaders. Year 7 students will be supported by their 
buddy and Home Room Teachers to familiarise themselves with the school environment and 
processes. More detailed information will be emailed to families closer to the time. 

 
 



 

 
Leadership of the College 
 
 

Senior Leadership Team 
The Senior Leadership Team (SLT) is responsible for the leadership and management of the school 
on a day to day basis. Each SLT member has specific areas of responsibility and also have a 
teaching presence in the classroom.  
 

 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 

 
 

 
 
 
 
 

  
Go to http://www.villa.school.nz/about-us/staff/ for a full staff list  

Ms Deborah Brosnahan 
Principal 

Mr Mike Baugh 
Deputy Principal 

Ms Sarah Kirk 
Assistant Principal 
(Curriculum) 

Ms Francoise Heenan 
Assistant Principal 
(Pastoral Care) 

Mr Thomas Newton 
Director of Religious 
Studies 

Mr Tony Perring 
International Director 

Mrs Donna Scarlett 
Executive Officer 

Mrs Jane Holt 
Principal’s Secretary 

http://www.villa.school.nz/about-us/staff/


 

 

Board of Trustees 
The Board of Trustees is responsible for the governance of our College. The role of our Trustees is: 

• To ensure the College has a clear sense of purpose by establishing its strategic objectives, 
documenting these objectives in a College charter, and monitoring progress in achieving 
these objectives.  

• The Board of Trustees is committed to the College’s Special Character – the Mercy charism 
that is an integral part of Villa Maria College.  

• As well as maintaining the traditions of Catherine McAuley and the Sisters of Mercy, the 
Board is especially focused on students’ achievements – whether this is inside the 
classroom, out on the sporting field, or on stage. Every girl is encouraged to strive to do her 
very best in all aspects of College life, and the Board is extremely proud of these 
achievements. 

 
 

Proprietors 
The Board of Directors of Villa Maria College Christchurch Limited (VMCCL) consist of a Board of 
ten directors entrusted by the Sisters of Mercy, Ngā Whaea Atawhai O Aotearoa, to preserve and 
nurture their Mercy ministry in Catholic education. 
The two key strategic objectives of VMCCL are to maintain and preserve the special character of 
the College, and to provide good stewardship of the land and buildings.  
 
 

Student leadership  
School leadership consists of a Head Girl, Deputy Head Girl, Service Captain, Academic Captain, 
Sports Captain, Cultural Captain, Head Librarian and International Captain. These school leaders 
have a variety of responsibilities within their field and are highly visible around the school 
throughout the year. Each House also has a number of House Leaders that work together to build 
a sense of community and belonging. There are many other leadership roles available as students 
progress through the school and new positions are established to meet changing needs of 
students. 
 
 

 
 
 

 
 
 
 
 
 
 
 
 

 



 

 
Pastoral Care and Wellbeing 

 
The family atmosphere at Villa Maria College is no accident. Students are encouraged to look after 
each other and give something back to the life of the College.  Our pastoral care systems ensure that 
all girls are supported throughout their schooling on all levels – spiritual, emotional, physical and 
practical.  
The College has comprehensive action plans which enables students experiencing difficulties or 
stressful periods to be identified and offered assistance. Small classes and the culture of mutual 
respect between staff and students means that students in these situations are able to be well 
supported by the college staff during these times. Strong communication 
with the families of students is emphasised.   
 
My name is Francoise Heenan and I am the Assistant Principal Pastoral Care. 
Part of my job is to welcome you to the College and help make your 
transition from primary school to high school as easy as possible. I am 
looking forward to meeting you all and supporting you as you become 
members of the Villa Maria community.  I am currently in Mercy House and 
teach Classical Studies and Legal Studies. Email: fhe@villa.school.nz 
 

Our Houses 
On arrival at Villa Maria College, your daughter will be placed in one of our six Houses. The Houses 
are designed to encourage camaraderie and a sense of belonging between students across all year 
levels. Each House is led by a Head of House who oversees the pastoral care of the students. 

 

Brodie 
My name is Mrs Greenwood (previously Miss Bailey) and I am the Head of 
Brodie House. I teach Classics and Social Studies and have been at Villa for five 
years. The colour of our House is orange, and we are named after Bishop 
Brodie, who was the Catholic Bishop of Christchurch when Villa Maria was 
opened in 1918. Go Brodie! Email: sgr@villa.school.nz 
 

Claver 
My name is Mrs Rasmussen. I have taught at Villa for 25 years. I teach Biology 
and Science. I have a variety of associations with Villa as I was a student here 
myself and have also had three daughters attend the College. I am Head of 
Claver House. This House is named after Mother Mary Claver who established 
the first Villa community and our house colour is purple. Claver has awesome 
House spirit and we are very happy to welcome you. Email: jra@villa.school.nz 

 
 
 

 

 
 
 
 

mailto:fhe@villa.school.nz


 

 
Ennis 
My name is Ms Perkins. I am the Head of House for Ennis and I teach Japanese. Our 
Ennis House colour is green. Ennis is the name of a town on the west coast of 
Ireland. The first Sisters of Mercy in the Christchurch Diocese came from Ennis, 
Ireland in 1878. In Ennis we aim to be the best that we can be and to treat one 
another the way that we want to be treated ourselves. It’s great to be welcoming 
you to our Ennis House whānau. Kia kaha tātou Email: spe@villa.school.nz 
 

Grace 
My name is Mrs Norris and I have been at Villa Maria College for four years. I love 
the vibrancy of the girls and the staff. I teach English and Media Studies. Grace 
House is named after the very first girl to enrol at Villa Maria College in 1918. Our 
House colour is blue. Grace girls love to give everything a go, so welcome to the 
team! Email: mno@villa.school.nz 

 
 
McAuley 
My name is Raijieli Wilson and I am Head of House for McAuley. McAuley House is 
named after Catherine McAuley, the founder of the Sisters of Mercy. The McAuley 
House colour is yellow. I teach Health and PE, and I absolutely love welcoming new 
students to Villa. I look forward to getting to know you all at the beginning of 2021. 
Email: rwi@villa.school.nz 
 

Mercy 

My name is Mrs Lundy and I am the Head of Mercy House. I teach Physical 
Education and Health and I have been at Villa Maria College for five years. The 
colour of our Mercy House is red.  Villa is the only Mercy school for girls in the 
South Island and holds a very special place for our own sisters of Mercy who 
founded the College in 1918.  Welcome to Mercy House and I look forward to 
getting to know you.  Go MERCY!!! Email: klu@villa.school.nz 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 
AKO Groups  
Your daughter will be placed in an AKO Group. AKO Groups meet daily for prayer, roll check and 
the daily notices. Your daughter will remain in that Group for her years at the College. Sisters are 
placed in the same House but different AKO Groups.  
Twice each week there is an extended Ako time of 30 minutes where students collaborate on a 
variety of different activities. These activities encourage them to build connections and grow 
relationships with students across different year levels and their kaiako.  

 
 
 

Peer Support  
Selected Year 12 students are trained to become 
Peer Support Leaders. The purpose of this 
scheme is to help Year 9 students settle into Villa.  
Year 9 students spend a lot of time with their 
Peer Support Leaders in the first few weeks of 
the school year and these relationships are 
maintained throughout the year to provide 
assistance and support when needed. 
 
 
 

The Guidance Network  
The entire staff work in a caring fashion to help 
students through their teenage years. There are 
also specific guidance professionals available to 
the students. The Guidance Counsellors are 
happy to help any student who is having 
personal, social or behavioural problems. The 
Careers Advisor is based in the Careers Centre 
and assists students in their vocational and 
educational choices. 
 
 
 

Learning Support Centre 
Villa Maria College provides for all students with special curriculum-based needs. The learning 
support centre co-ordinates specialty services for individual students or small groups as 
appropriate including Special Assessment Conditions (SAC). Our objectives are to: 

• Identify and provide support for students with special education needs. 

• Identify and remove barriers to their learning for students with special education needs. 

• Work in partnership with parents/caregivers to identify and overcome barriers to learning. 

• Foster positive relationships between students with special educational needs and other 
students especially through Religious Education and Peer Support Programmes. 

Please contact Ruth Sullivan rsu@villa.school.nz for further information 
 

 
 
 



 

 
 
Reporting to Parents/Caregivers 
Reporting to parents on student progress is a combination of written reporting and face-to-face 
conferences.  

Effort and Attitude grades are reported via the online Parent Portal every two weeks.  

Towards the start of the year, Ako Conferences are held. This is an opportunity for parents to 

meet their daughter’s Ako Teacher and for the students to share their goals for the year. Later in 
the year there will be a second round of Ako Conferences where academic progress will be the 
focus as well as a general pastoral overview.  

There are also a number of school events, particularly in Term 1, where students, teachers and 

parents can connect with each other. Dates for all of these events will be published well in 
advance on the school calendar and notifications emailed and sent through the School App. If you 
have general queries you would like to discuss, please contact your daughter’s Ako Teacher or 
Head of House. If the query is subject related, please contact the classroom teacher in the first 
instance.  
 
 

Cultural Opportunities 

 
Cultural opportunities play a significant role in the life of Villa students. We foster, nurture and 
grow the talents of our girls over the years they are with us. A vibrant cultural programme, where 
girls can seize opportunities, is central to our philosophy here at Villa. 
 
Girls have a range of cultural 
opportunities at Villa, including: 

• Choirs 

• Choral Festival 

• Showcase Concerts 

• Debating 

• Kapa Haka 

• Pasifika Group 

• Music Groups 

• Itinerant Music Lessons 

• College Production 
 
Music lessons: at the start of the year there will be a time for interested students to come and 
view the range of instruments available to learn and to sign up for tuition during school time. 

 



 

 

Sport 
 
Villa offers an enormous range of sporting opportunities for all our students. We offer 34 different 
sporting codes, so there is a sport at Villa for everyone and sport is very much part of Villa life. 
These include: Netball, Hockey, Rowing, Football, Cycling, Basketball, Athletics, Equestrian, 
Waterpolo and Rugby. Girls are encouraged to get 
involved in sport early on, it is a great way to meet new 
friends and feel part of the school. Just give it a go! 
 
Mrs Jacqui Restieaux is our Sports Director and 
coordinates all the College sports teams. Further 
information about sports registrations is on our 
website under Villa Families / Sport / Sport 
Registrations. More information will be sent out at the 
end of January for Term 1 sport. Like and follow the 
Villa Maria College Sports Facebook page to keep up 
with all the sports news. 
 

College Events 
House Sports Day 
A fun event to kick start the year! Participation is compulsory for all events – these can range from 
gumboot throwing to skipping to 100m sprint races! With everyone dressed in House colours the 
“famous Villa spiral relay” is an event well worth seeing!  
 
Swimming Sports 
The Villa Swimming Sports are held at Wharenui pool. From Swimming Sports results we select 
swimmers to compete at the Canterbury Secondary Schools’ Championships and then onto the 
South Island and New Zealand events.   
 
Athletics Sports 
Athletics Sports are held at the new Ngā Puna Wai athletic track. We hold this event outside 
College hours as we are fortunate to have the expertise of the Papanui Toc H Club officials to run 
these for us. Athletes qualify from this event to compete at the Canterbury Secondary Schools’ 
Championships and then onto the South Island and New Zealand events.  

 
Cross Country 
Cross Country is a compulsory event for the whole College, 
held at Upper Riccarton Domain in Term 2. We then have girls 
represent Villa at both the Canterbury Secondary Schools’ 
Road Race and Cross Country Championships and the New 
Zealand Secondary Schools Championships. 
 
Mercy Cup  
This is an annual traditional event which involves netball, 
soccer and hockey with other Mercy Schools in the South 
Island.  
 
 

 
 



 

 

Important places to know around our school 
 
Main Office/Reception 
This is the main place for welcoming visitors, making payments and is where the Senior Leadership 
Team has their offices. 
 

Student Office 
This is a core hub where students sign in and out of school if leaving early or arriving late, and is 
also where the school Counsellors, Heads of Houses and sick bay are located. The Student Office 
is the go-to location if you can’t find your class or need assistance in any way! 
 

Te Manawa Atawhai Catherine McAuley Centre 
Te Manawa Atawhai Catherine McAuley Centre was built for the Sisters of Mercy, who founded Villa 
Maria College in 1918. The building was officially opened last year, and is a very special addition to the 
landscape of the College. We have access to this beautiful space for a range of gatherings and events. 
 

Library  
Villa Maria College has a modern central Library with a wide range of resources, which are well 
used by students. Our Library is a sunny, welcoming place incorporating a classroom, a small group 
space and the Sister Maureen George RSM Prayer Room. The Library has an extensive range of 
both fiction and non-fiction resources to support the curriculum. Our girls are treated to new 
books on a regular basis and often comment on the extensive range of titles we hold.  
The Library is open from 8am each morning and until 5pm Monday-Thursday and 4pm on Friday 
to provide a place for students who need a space to wait for parents to pick them up after 
school finishes. 
  

Auditorium, Gymnasium and Hall 
These buildings will become very familiar to new students as they are places where we regularly 
gather for assemblies, House meetings and a variety of other activities. Formal events such as the 
celebration of Mass are held in the Gymnasium which provides a larger space to accommodate 
parents and other invited guests such as the Sisters of Mercy who often join us. The Mihi 
Whakatau will also be held in the Gymnasium on the first full day of the new school year. 
 

Canteen 
Morning tea and Lunch is available from our Canteen each day. Pre-orders can be made by text. 
Our school website contains information about the type of food available. 
http://www.villa.school.nz/villa-parents/canteen/ 

 
 
Getting around 
While the College may seem enormous at first, 
you will soon find your way around, and you can 
always ask another student or a member of staff 
for directions. There is a College map on the back 
cover of this Handbook. 
 
 
 
 

http://www.villa.school.nz/villa-parents/canteen/


 

 

Preparation for starting school 
 
Devices – BYOD (Bring your own device) 
The College predominantly uses a digital system for producing and submitting school work, 
although this may differ from subject to subject. Villa Maria College is a Microsoft school and we 
use Office 365. When new students attend the Orientation Day at the start of next year there will 
be a session on setting up their laptops and loading Microsoft software eg Word, OneNote. Please 
note that students DO NOT need to download this software themselves, as it is provided by the 
school. Students will be issued with a student ID which will be used to login to the school network. 
Students will also sign a cyber-safety agreement at the start of the year. For more detailed 
information regarding BYOD and the use of devices, please refer to the College website: 
http://www.villa.school.nz/learning/library-info-resource-centre/bring-your-own-device-byod/ 
 
Your daughter will be asked to have her own laptop or tablet. Smartphones do not have the 
capabilities required. She may bring any device that has the capabilities below. There are many 
options available to students and we are committed to providing a platform which enables your 
daughter to learn successfully with the device that is chosen for her by her family. With the speed 
of technological development, we are unable to predict accurately what will be available in the 
future, and indeed the extent to which any of our current recommendations will meet future 
needs. To this end, we suggest entry level devices for girls in the Junior College. 
Any device needs to have the following capabilities: 

• Dual band wireless – 5GHz (very important!). Look for the phrase AC or Wi-Fi 5 (or greater) 

• Sufficient internal storage. 128GB minimum, 256GB recommended. 

• Sufficient internal memory for multitasking applications. 8GB or greater is recommended 

• A keyboard 

• 11” or bigger screen 

• Battery life of at least 8 hours 

• A bag and/or a sleeve to protect it 

• Anti-virus – free is Ok, like AVG (there are some good free online http://www.avg.com/au-
en/homepage) 

 
Things to consider: 

• Weight and durability – is it fit for being carried around 
much of the day? 

• A service contract – what happens if it has a problem – 
does your retailer have any replacements on hand to 
lend to you while yours is being serviced? 

• Insurance – make sure it is covered on your home 
contents policy. 

 
 
 
 
 
 
 
 
 

 

http://www.villa.school.nz/learning/library-info-resource-centre/bring-your-own-device-byod/


 

 
 
Cell Phones 
Students’ personal cell phones may be used during class time only when directed by the teacher. 
Otherwise, phones must remain in bags or be stored by the teacher for the lesson. Phone use 
without permission sees the phone put in safekeeping for the remainder of the day, where the 
student is not able to have access to the phone. 
Cell phone use is restricted during interval and lunchtime. Students can use their phones for the 
first five minutes of lunchtime to check messages as needed. The phones are then to be put away. 
If a student is using their phones after this time, they will be removed and kept at the main office 
for safekeeping until the end of the day. 
Parents will still be able to contact their daughters in an emergency by calling the student office 
or the main office. 
The reason for the change is that the College wishes to: 
•  Strengthen face-to-face communication, collaboration skills and active participation in learning 
•  Support self-management and remove distractions 
•  Support wellbeing, provide time, and space away from social media. 
If you have any questions or concerns, please contact Ms Francoise Heenan, Assistant 
Principal fhe@villa.school.nz 
 
 

Lockers 
Year 9 students are given first option of having a locker. Students choose a locker in an area of the 
school that is convenient for them, take the locker number to the Main Office, pay a $10 bond 
(which will be returned at end of year when lockers are cleared). We highly recommend Year 9 
students take up the opportunity for a locker. 
 
 

Uniform 
The Uniform Shop is run by Shop Manager Ms Ruth Eadie, and is situated upstairs from the 
Student Office. The Shop Manager may be reached by phone on 348 4165 ext 855 during shop 
hours or by email red@villa.school.nz. Email is preferable to phone calls as it can be very busy 
during shop hours. 
Uniform Shop Hours:  
Mondays 12:30pm-4pm 
Thursdays 12:30pm – 4pm 
The Shop is closed during the school holidays, unless 
advised. 
 
In Terms 1 and 4, the girls wear the summer uniform. 
In Terms 2 and 3, the girls wear the winter uniform. 
The College also has a sports uniform. 
 
Full information about the uniform, how to care for it, 
second hand uniform and pricing, please go to 
http://www.villa.school.nz/villa-parents/uniform/  
 
 
 
 

mailto:fhe@villa.school.nz
mailto:red@villa.school.nz?subject=Website%20Enquiry
http://www.villa.school.nz/villa-parents/uniform/


 

 
 

Hair/Makeup/Jewellery/Nails 
In addition to wearing the Villa uniform with pride, there are additional requirements as follows:  

• Hair is expected to be tidy, off the face and if long, tied back at all times. 

• Jewellery – a watch and plain stud or sleeper earrings, one in each ear lobe, may be worn. 
Necklaces of religious or cultural significance may be worn under the school uniform, but 
should not be visible. No other jewellery, including facial piercings, is permitted. 

• Make-up, eyelash extensions and nail polish/extensions may not be worn, and students 
will be asked to remove it. 

 
 

Lost property 
This is located in the foyer of the Student Office and is the first place for students to look if they 
have misplaced an item. Should students find items around the school, they are to bring them to 
the lost property area and inform office staff. School uniform lost property, and expensive items 
such as phones or devices, will be held behind the counter in the Student Office for students to 
inquire about and collect. 
 
 

Absences 
We ask parents/caregivers to advise the school before 8:30am through the School App or by 
leaving a message on ph: 348 4165 (following the instructions to record an absence message). 
Please include the reason for the absence. If a student is marked absent without explanation, a 
text message and email will be sent to the primary parent/caregiver. If you receive one of these 
texts/emails, please reply as soon as possible, providing a reason. Unexplained absences are 
treated as truancy. 
 
 

Planned absences 
If a student will be absent from school during term time, a letter or email from the 
parent/caregiver requesting the leave should be sent to the Principal and copied to the Head of 
House, giving the dates and reason for the planned absence. With the exception of some school-
related or medical events, students absent during term time are likely to be ineligible for 
assessments held during their absences. We encourage such notifications to be submitted as early 
as possible. We strongly urge parents not to take their daughters out of school during term time. 
 
 

Sickness during the day 
If a student becomes unwell during the day, 
she will go to the Student Office, where the 
sick bay is located. If she is in class at the 
time, the subject teacher will send a note 
with her to the Student Office. The office 
staff will then record her name when she 
arrives and if she needs to go home, the 
office staff will call her parents/caregivers. 
Before the student leaves to go home, she 
must sign out.  
 
 



 

 
 

Appointments 
Students are encouraged to book appointments outside of school hours where possible.  
If a student needs to leave school for an appointment during the day, a parent/caregiver must 
notify the school via the School App or by phone, to give permission. Eg. “<student name> is 
leaving for an appointment at 11.15, returning to school 12.15” or “<student name> is leaving for 
an appointment at 11.15 and will not be returning to school today”.  
The student must sign out at the Student Office.  
 
 

Late to school 
We understand there are many reasons that could make a student late to school on the odd 
occasion. Should this occur, students are required to sign in at the Student Office. Should this 
occur more frequently, the Head of House will meet with the student to find ways to manage the 
lateness. 
 
 

Communication 
• School App - The Villa App enables key messages to be sent out via phones and is free to 

download. We highly recommend parents and students download the FREE App so as to 
receive important school alerts, activity alerts, report absences and check the schools daily 
notices and calendar. 
(Download SchoolAppsNZ to your device and set Villa Maria College as the default) 

 

• Email - This is our main form of communication with parents and caregivers and any 
correspondence will be sent to you in this manner. Please advise if your contact details 
change during the course of the year. 

 

• Newsletter – Villa Connect is our weekly newsletter sent out by email every Friday 
afternoon. It contains a summary of the week’s key events, student achievements and 
upcoming important dates. 

 

• Daily Notices – these are made available on screens in every classroom at the start of the 
day. The notices cover all the details that students need to know about the day ahead. 
Notices are also available on the School App for students and parents to access. 

 

• Parent Portal – This is the place 
to go to access up to date 
information on absences, 
grades, reports etc. While we 
encourage students to regularly 
share this information, you will 
have log in details to access this 
information in due course. 

 
 
 

 
 



 

 
What a school day looks like 
 
Bell times 
At Villa Maria College, we have a set routine of bell times, and these are below for 2021. You can 
find the Bell Times published on the College website at http://www.villa.school.nz/villa-
parents/bell-times/ and also on the Villa App in the ‘News’ section. 
 

 
Timetables 
Students will receive their own personal timetables at the start of the year. The example timetable 
below is from 2020, so please ignore period times as these have changed for 2021. The timetable 
shows each class and location, the classroom teacher and bell times. The timetable may initially 
appear confusing, however, Peer Support Leaders will help students understand their timetables 
and find the places they need to know, on Orientation Day.  
An example of a student’s Timetable is below, bell times will be different in 2021: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

SUBJECT ROOM 

TIME TEACHER 



 

 
 

Driving drop offs, cycling, walking, biking 
Peer Street and Brodie Street are both very busy at the start and end of the school day and 
caution is needed when dropping students off, or picking them up.  
Students MUST use the pedestrian crossings to ensure their safety at all times. Please do not 
drive up the Peer Street driveway to drop students off or collect them.  
Cycle racks are provided around the school and students should walk their bike to the gate before 
riding. Cyclists are to wear appropriate safety gear and bring their own lock to secure their bike. 

 

School costs – stationery, fees and trips 
The 2021 stationary lists will be placed on this page as soon as they are available: 
http://www.villa.school.nz/villa-parents/term-dates/ 
Charges and contributions can be found using the following link: 
http://www.villa.school.nz/charges-and-contributions/ 
Costs for school trips – All school activities, trips, camps, sports, itinerant music lessons and other 
activities must be fully paid for in advance of the activity. 
 
Some parents find it useful to spread the cost of schooling over the year, by creating a weekly 
direct credit. We suggest direct crediting $40 per week into the College account: 12-3147-
0230728-00 and make sure your daughter’s name is the Reference, so we know which account to 
credit the funds into. 
Please contact Mrs Clare Robinson by email cro@villa.school.nz with any queries about costs and 
contributions.  
 

Cando / Metro Cards 
Students will have the opportunity to order a Cando card through the College early in the year. 
These cards are also used as Metro cards. More information will be available in Term 1. 
 
 

A note of encouragement to finish …. 
Starting a new school is an exciting time. We want to help make this transition as smooth as 
possible for you and your daughter. Students are coming to Villa from all over the city and while 
many students will arrive with classmates from their primary school, a significant number arrive 
knowing no one. The Entrance Test day and Orientation Day are organised in a way to provide 
opportunities for students to meet each other and make connections. Inclusiveness is encouraged 
and measures are in place through the peer support and buddy systems, to enable this to happen 
both strategically and organically. 
 
As a final word of encouragement, feedback from Year 9 students near the end of their first year 
shows that most fears and uncertainties were quickly overcome, and they settled in well … 
 

“I thought it was going to be hard to make new friends but it was not as hard as I thought!” 
 

“I thought it would be a lot harder to navigate around and that I would get lost, but I didn’t!” 
 

“Peer support is helpful because you have Year 12s looking out for you.” 
 

“To start off with, it might be really different but you get used to it and settle in very quickly.  
You will love it!” 

 

http://www.villa.school.nz/charges-and-contributions/
mailto:cro@villa.school.nz
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