
 

 

 

Villa Maria College Alert Level Two  

Students and Caregivers Information 

 

 

 

 

Dear Students and Caregivers, 

 

 

Thank you for your support and understanding over this time of distance learning. 

We have been impressed by the excellent engagement students have shown while 

we have been in Alert Levels 4 and 3. We now anticipate returning on site under 

Alert Level 2. Staff have missed the face to face contact with students and we look 

forward to welcoming you back on-site.  

Please read the information to follow about the guidelines we have received from 

the Ministry of Education and how we plan to action them at Villa Maria College to 

ensure a healthy and safe environment on our return.  

 

 

The key controls for schools are: 

• ensure people who are sick, with COVID-19 symptoms or who are feeling 

generally unwell stay away from school 

• maintain physical distancing (in schools this means children, young people, 

and staff maintaining a physical distance so that they are not breathing on or 

touching each other) 

• enable good hygiene practices 

• keep track of people that enter the College 

  

 



 

 
 

Opening and Attendance 

Ministry Advice: All schools are open on site for all year levels but distance learning will still need 
to be available for students that are not able to attend. Stringent self-isolation of those who display 
relevant symptoms of COVID-19, test positive for COVID-19, have been in close contact with 
someone who tests positive for COVID-19, or have been overseas in the last 14 days. 

Villa Maria Response: 

• Students with symptoms such as a cold, a head cold, blocked ears, cough, sneezing, chills 
and a fever should stay home and contact Healthline for advice, which may include getting 
tested for COVID-19 as a precaution. 

• Self-isolation is required for those who display relevant symptoms of COVID-19, test 
positive for COVID-19, have been in close contact with someone who tests positive for 
COVID-19, or have been overseas in the last 14 days. 

• We have changed bell times to enable a slightly later 8:45am start and the usual 9:00am on 
Thursday in anticipation there could be public transport delays.  

• If a girl is not returning under Alert Level Two, we ask parents to please complete the 
survey emailed to you. 

• Students who are continuing with home learning are able to join the class through Teams 

and will continue to have learning available through One Note. 

• On Monday 18th May we will open for Years 7-10 only at the later time of 9:00am and will 
start the day with Ako time. All periods will follow, but with shorter time for each. Seniros 
continue with home learning 

• On Tuesday 19th  May we open for all students.  Seniors start with Ako at 9:00am and 
Years 7-10 start at the later time of 9:30am. 
 

Monday 18 May  
 

Year 7-10 only on site 
Y11-13 at home 

Staff Briefing 8:30 

Ako 9:00 

P1 9:45-10:35 

Mon X 10:35-11:25 

Interval 11:25-11:50 

P2 11:50-12:40 

P3 12:40-1:30 

Lunch 1:30-1:55 

P4 1:55-2:45 
 

 Tuesday 19 May  
All students on site 

Y11-13 start at 9:00am 
Y7-10 start with Period One at 9:30am 

Staff Briefing 8:45 

Ako Seniors 9:00-9:30 

P1 9:30-10:30 

Interval 10:30 – 10:50 

P2 10:50-11:50 

P3 11:50-12:50 

Lunch 12:50-1:15 

P4 1:15-2:15 
 



 

 
 

New Bell Times  

We have changed the Bell times for while we are in Alert Level Two.  These new Bell 

Times apply from Wednesday 20th May. 

• Later starts and earlier finishes in anticipation of public transport challenges.  This 

provides additional time for girls to catch buses. 

• Shorter lunchtimes.  

• All classes are now 60 minutes. 

• Continued opportunities for students to manage their learning time independently.  

• These changes will be reviewed each week, and we will aim to return to our normal 

timetable as soon as it is appropriate to do so.  

  



 

 
 

Social Distancing 

Ministry Advice: There is no bubble concept at Level 2 so there are no restrictions on groups of 

students mixing with others on site.  Physical distancing is a good precaution to prevent the 

spread of disease. In an Alert level 2 school environment, this means children, young 

people, and staff maintaining a physical distance so that they are not breathing on or 

touching each other, coupled with good hygiene practices. There does not need to be a 

specific measurement but where practicable 1 metre can be used as a guide, particularly 

between adults. Schools and school transport are not considered mass gatherings because they 

are managed environments. This means there are no restrictions on numbers of people 

indoors or outside at schools other than what other public health or health and safety measures 

require.  

 

Villa Maria Response: 

• There are set entrances into and exits out of each building to assist with keeping a distance 

when moving around the College. Please refer to the map at the end of this guide.     

• When moving around the College through corridors and common spaces, you must keep to 

your left.  
• When assemblies are held they will be split, such as juniors and seniors, and in different 

venues, to enable greater distance is maintained.  

• Students and staff maintain a physical distance so that they are not breathing on or 

touching each other. There does not need to be a specific measurement but where 

practicable 1 metre can be used as a guide, particularly between adults.  

• Y13 can no longer leave site for lunchtime or study, unless study is at start or end of day. 

• Library will close if it gets too full at break times. 

• Lunchtimes shortened to 25 minutes each day apart from Wednesdays   

• Use these designated indoor spaces for Interval and Lunch 

• Girls to maintain a record of who they are with during their break times 
 

Year Areas 

 Y7&8 CL102  HA101  CL101 
 Y9 ME101  ME102  ME103  PR101  PR102  HA104 

 Y10 BR101  BR102  HA102  GY101  ME105  ME106 
  

Year 11 Downstairs Kia Toa breakout and KT102  KT103  KT104 and 
Upstairs KT212  KT213  KT214 

Year 12 Upstairs Kia Toa breakout and KT201  KT202  KT204  KT205 
KT206  KT207 

Year 13 Common Room and Hall and upstairs Art Rooms HA201 
HA202 

International ME104 
 

 



 

 



 

 

Hygiene  

Ministry Advice: Symptoms to monitor for are any respiratory symptoms such as a cold, a head 
cold, blocked ears, cough, sneezing, chills and a fever. Anyone with those symptoms should stay 
home and contact Healthline for advice, which may include getting tested for COVID-19 as a 
precaution. School staff are to observe students on arrival into the classroom checking for 
symptoms and ask those presenting as unwell to go home (or arrange for parents and caregivers 
to come and pick up). Where practicable ensure that children and young people regularly wash 
and dry hands, cough and sneeze into their elbow, and try to avoid touching their face. Hand 
sanitiser at entry to classrooms and in shared spaces.  Soap, water and the ability to dry hands 
must be provided in bathrooms. Disinfect and clean all surfaces daily. 

Villa Maria Response: 

• Staff are asked to observe students, checking for symptoms. Those presenting as unwell 
will be sent to sickbay and assessed whether they need to go home.   

• We have three spaces available for use as sickbays if needed. 

• There are 20 hand sanitiser units placed at entrances to buildings. In addition there is hand 
sanitiser in every classroom. 

• There will be an on-site cleaner to cover high contact hard surfaces, bathrooms and the 
staff kitchen throughout the day.   

• Supplies are in classrooms for use as required for wiping down high-touch surfaces.  

• Students are encouraged to keep doors closed to maintain a warm temperature 

• There is no sharing of food 

• Year 13 need to BYO plates, cups, cutlery for own use in Common Room.   

• Drinking fountains are not to be used except for filling of water bottles by tap 

• The Canteen is operated by an outside provider and will be open and following 

recommended hygiene practices.   

 

Contact tracing 

Ministry Advice: For contact tracing purposes, the Ministry of Health describes close contacts at 

your school as anyone who had face-to-face contact in any setting within two metres of a case for 

15 minutes or more. Contact tracing registers must be in place and identify which children are in 

each teaching space, record when and who they have contact with during the day if that changes.  

This includes recording who the adults are in contact with as well as recording any visitors to the 

site, including parents. Classrooms can be used by different student groups/classes and different 

groups of students in each class. Ie at secondary school a usual school timetable could be 

followed. Consider whether students should be allowed off the premises at lunchtime. Older 

students, particularly at secondary school, could consider keeping their own record of who in 

addition to their classmates, they were in ‘close contact’ with each day. 

Villa Maria Response: 

• Student attendance marked in each class provides contact information if needed. 
• Students are to keep their own record of close contacts outside of class time.  

• When using common areas such as break out spaces during class time, students must limit 

close contacts to within their own class members.  

• There is an extension for students to use phones at start of lunch to 10 mins 

• Use the extra time to photograph or record in another way who you are sitting with. 
 

  

https://www.health.govt.nz/our-work/diseases-and-conditions/covid-19-novel-coronavirus/covid-19-novel-coronavirus-health-advice-general-public/contact-tracing-covid-19


 

 
 

Visitors on site 

Ministry Advice: Parents and caregivers who come on site need to be noted in the visitor 

register. Physical distancing of 2 metres is recommended for parents and caregivers, from people 

they don’t know (to align with public health measures outside the school grounds). 

Villa Maria Action Points: 

• Parents and caregivers who come on site sign in at reception in the Main Administration 

building at the top of the drive, then stay within the admin building, so any meetings are in 

the meeting room or other office space as available.  

• Contractors sign in at reception and are met by the relevant staff member 

• Uniform fittings will be made by appointment. 

 

Sport and PE 

Ministry Advice: Sports (on school grounds) – physical activities including using shared 

equipment can go ahead. Physical distancing is not possible in some sporting activities. In these 

situations, extra emphasis on handwashing and drying (or cleansing with hand sanitiser) before 

and after activities and regular cleaning of equipment is very important.  Contact sports can 

resume.  This relies on being able to contact trace who is on site during school hours and at 

school team training and competitions.  Any inter school events that recommence will need to 

have a contact tracing register in place to record those playing for and against teams. 

Villa Maria Response: 

• PE classes and contact sport are able to occur 

• Cleaning of equipment will occur after each session 

• Students to wash hands or sanitise before and after activities. 

• Contact register kept of visitors on site  
 

 
 
Cultural and Service Activities 

Ministry Advice: Cultural activities - practices and rehearsals will be able to go ahead (note the 

physical distancing recommendation of 1 metre distance where practicable, for singing and wind 

instruments). Performances where visitors are attending, including parents and caregivers, will 

need to align with public health requirements for gatherings. Staff such as itinerant music teachers 

and relievers will be able to work across different schools. 

Villa Maria Response: 

• All cultural groups are able to occur, with 1m distancing for singing and wind instruments 

• Mass is not allowed under Alert Level Two 

• Visitor audience limit of 100 for all events.   

  



 

 
 

 

Events and EOTC   

Ministry Advice: For events, there are no restrictions on numbers of people indoors or outside at 

schools and early learning services other than what other public health or health and safety 

measures require. The exception is where people from outside the school may be attending, eg for 

a school production or school ball.  In these examples and if a school is hiring out school facilities, 

the mass gathering rules will apply.  Inter-school events – these can go ahead although there will 

be limitations due to the public health measures required and will need specific contact tracing 

ability of those playing for and against teams. Any events or activities held off-site must meet all 

public health requirements, including staying away if sick. Field trips, school camps – these could 

potentially go ahead but will need careful planning. As you do with all your activities, you will need 

to take a risk assessment approach for key activities such as assemblies, school camps and travel 

for sporting and cultural reasons. 

Villa Maria Response: 
• Events will be approved on a case by case basis, based on risk assessment. 

  


